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Incident Report
If any damage or change has occurred to an artwork or object while it has been under your care, or if there has been an incident where future damage or change could be a potential result, please immediately contact:
TO BE COMPLETED BY TOUR ORGANISER:
	Name:
	

	Position:
	

	Organisation:
	

	Email:
	

	Phone number:
	



TO BE COMPLETED BY HOST VENUE:
Tour Information:
	Exhibition:
	

	Venue:
	

	Location:
	


Artwork Information:
	Artist:
	

	Title:
	

	Year:
	

	Medium:
	

	Dimensions:
	


Report Completed by:
	Name:
	

	Position:
	

	Contact details:
	

	Signature:
	

	Date:
	


[bookmark: _GoBack]

Please provide a detailed explanation outlining how the incident occurred (if known), the nature and extent of the damage, what might be required to repair/replace the artwork or object, and any further relevant information. Attach additional images, pages, illustrations, or video footage if applicable/accessible.
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